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MODULE I. PertinentStatutesandRulesOverview

A. NewMexicoRealEstateLicenseLaw 61-29-1ff

1. RealEstateLicenseRequirement 61-29-1
2. LicenseRequirementExceptions 61-29-2c
3. LicenseRequirementsforQualifyingBrokers 61-29-9c
4.CreationofAgencyRelationshipbyWrittenAgencyAgreementOnly 61-29-10.1a
5.BrokerageServicesbyWrittenAgreementwithoutanAgencyRelationship61-29-10.1b
6.BrokerageServiceswithoutWrittenAgreementwithCustomer 61-29-10.1c
7.QualifyingBroker’sNameonAllAssociateBrokerLicenses 61-29-11
8.EducationandLicenseRenewalCycle 61-29-11
9.RegisteredTradeNameandtheQualifyingBroker 61-29-11d
10.Broker’sLicenseTerminationandInactivationProcess 61-29-11e
11.Non-Complianceand CommissionDisciplineof Brokers 61-29-12a
12.RevocationofQualifyingBroker’sLicenseinvolvesGuiltyKnowledge 61-29-12b
13.AllsuitsforCompensationMustBeinNameofQualifyingBroker 61-29-16
14.StatutoryPenaltiesforUnauthorizedPracticeofRealEstate 61-29-17
15.CommissionPenaltiesforUnauthorizedPracticeofRealEstate 61-29-17.2

B. RULESoftheNewMexicoRealEstateCommission

1. Part1 Definitions
2.. Part5 MandatoryErrorsandOmissionsInsurance
3. Part7 CriminalBackgroundCheckRequirment
4 Part 8 LicenseTransfer
5. Part9 LicenseInactivation
6 Part11 LicenseRenewal
7. Part13 ContinuingEducationRequirements
8. Part16 QualifyingBrokerResponsibilities
9. Part17 AssociateBrokerResponsibilities
10. Part19 RequiredDisclosures:Relationships,DutiesandConflictsofInterest
11. Part19 DualAgencyDisclosure,ConsentandCreation
12. Part21 UnlicensedAssistantLimitedActivities
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13. Part23 TrustAccounts
14.. Part24 PropertyManagement
15. Part25 TimeShareRegulation
16. Part27 ForeignBrokerRequirements
17. Part29 TradeNameRegistration
18. Part31 SignageDisplay
19. Part32 Advertising/DisclosureandQualifyingBrokerResponsibilities
20. Part33 DocumentExecutionandDelivery
21. Part35 ChildSupportEnforcement
22. Part36 ComplaintsandInvestigations

23. CommissionOfficeInspectionCheckList
24. OtherApplicableNewMexicoStatutesandRegulations
25. Anti-DiscriminationinEmploymentLaws

MODULE II. StartingYourBrokerage

1. TradeNameSearchwww.state.nm.us/nmrec
2. MultipleListingService(MLS)Participation
3. DisseminatingAccurateInformationandBroker-to-BrokerCooperation
4. PlaceofBusiness:Zoning,CC&Rs,Signage,PropertyOwnershiporLeasing
5. FairEmploymentPractices
6. InternalAffiliationRelationshipsandWrittenAgreements
7. ApplicableNewMexicoCommonLaw
8. NewMexicoRealEstateCommissionRules:Part1
9. EmploymentAgreements
10. IndependentContractorAgreements
11. WhenQualifyingBrokeristhePrincipalandAssociateBrokersareQB’sAgents
12. Respondeatsuperior
13. AssociateBrokerEmploymentofUnlicensedAssistants:RANM Form7503
14. CommissionRulesPart21Review
15. RealEstatesServicesOfferedbyBrokeragetothePublic

MODULE III. ManagingYourCompany

A. KeepingTrackofYourCompany

1. QualifyingBrokerTrustandTitleCompanyEscrowAccounts(seePart23)
2. HandlingEarnestMoneyDeposits,Records,andDisbursementsandReleases(seePart23)
3. GeneralAccountingConceptsandPractices(seePart16)
4. TransactionFileMaintenanceandRetention(seePart16andPart23)
5. KeepingTrackof InternalandAffiliationCompanyRecords
6. PropertyManagementStandardsandPractices(seePart24andUniformOwner-ResidentRelationsAct)
7. MaintenanceofLead-BasedPaintDisclosureTransactionRecords(seeRANMForms5112and5113)
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B. BrokerageRiskManagementPractices

1. Anti-TrustAwarenessandAvoidanceStrategies
2. BrokerageUnderstandingandPoliciesRegardingOfferedBrokerageRelationships
3. DisclosureofConditionandRepairandUseoftheSellerDisclosureStatement((RANMForm2301)
4. Verificationand ResponsetoRealPropertyContaminationIssues(Superfund,etc.)
5. Anti-Discrimination,FairHousingandDisabilityPoliciesandMonitoringofCompliance
6. ClandestineDrugLaboratoryDisclosurePolicies
7. DirectionandResponsetoMegan/sLawandPsychologicallyImpactedPropertiesIssues
8. ExpectationsandPoliciesRegardingBrokerInitiatedSellerFinancing(seeRANMForm2402)
9. DirectionandMaintenanceofBrokerageRecordsSecurity
10. EstablishingControlofIntellectualPropertyRightsinListingContent,Photos,andWebPage Design,etc.
11. BrokerageCompliancePoliciesto Ensure “DoNotCall”Compliance

MODULE IV. IsolatingEssentialComponentsforYourOfficePolicyManual

A. MissionStatement

1. ClassroomDiscussion
2. IndividualResponse/Assignments

B. GoalsandObjectives

1. ClassroomDiscussion
2. IndividualResponse/Assignments

C. BusinessPolicies

1. Anti-DiscriminationPolicy
2. CompanyBusinessAllocationtoAssociateBrokers
3. ProfessionalConductandBestBusinessPractices
4. AvoidanceandResolutionofConflictsof InterestwithintheBrokerage
5. ExpectationsRegardingAttendanceandParticipationinSalesMeetings
6. BrokerageRelationshipsApprovedbyBrokerage
7. Brokerage’sParticipationinAssociateBroker’sCostsofBusiness,suchas:

a.DeskFee
b.LongDistanceExpenses
c..AdvertisingExpenses
d.SignageExpenses
e.WebPageDevelopmentandMaintenanceExpenses
f. MLSandLock-BoxFees
g.PhotocopyingExpenses
h.PostageExpenses
i.BusinessCardExpenses
j.LegalCounselExpenses



8. FloorDuty
9. DisputeResolutionProcedures
10. StandardFormsSelectionandUsePolicy
11. EarnestMoneyReceipt,Transmission,andDocumentation
12. ProtocolforPresentationofOffers,Counter-Offers,Extensions,Addenda,Amendments,andWaivers,etc.
13. ContractManagementPolicyandProcedures:ContractProvisionsandDeadlineReponse
14. CompensationCharges,Fees,andAdjustmentsPolicy
15. PayrollPolicy—EmployeesandIndependentContractors
16. UseandTimingof CMAsandNet-Outs
17. SexualHarassmentPolicyandProceduresforEducationandEnforcement

MODULE V. BusinessandProfessionalInvolvement

1. VariousRealEstateTradeAssociations:Realtor®andOthers
2. VariousRealEstateProfessionalAssociationorSourcesofProfessionalDesignationsfromtheInternet:

http://www.realtor.org/edmatrix.nsf/courseDesig?openview&Count=500

3. EducationandProfessionalDevelopmentOpportunities

MODULE VI. NationalAssociationofRealtors®CodeofEthics

A. DisputeResolution

1. Mediation:Realtor®toRealtor®andPartytoParty
2. Arbitrations:Realtor®toRealtor®andPartytoParty
3. Procedures
4. AccessingServices

B. Code“Preamble”

C. DutiestoClientsandCustomers:Articles1-9

1. BrokerageRelationshipDuties
2. DisclosureofPertinentFacts
3. CooperationandCompensation
4. DisclosureofConflictsofInterest
5. DisclosureofConflictsofInterest
6. DisclosureofConflictsofInterest
7. NoCompensationfrombothPartieswithoutConsent
8. ComminglingofMoniesofOthersIsForbidden:TrustandEscrowAccounts
9. WrittenAgreements
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D. DutiestothePublic:Articles10-14

10. EqualProfessionalServices
11. CompetencesinAllServices
12. FullDisclosureofProfessionalAffiliationsandCompetence
13. AvoidanceoftheUnauthorizedPracticeofLaw
14. CooperationwithanyProfessionalStandardsProceedings

E. DutiestoRealtors®:Articles15-17

15. ProhibitionofFalseorRecklessStatementsaboutCompetitors
16. ProhibitionofanyPracticeorActionsInconsistentwithExclusiveRelationshipsofOtherBrokers
17. ArbitrationRequirementofCertainBusinessDisputesbetweenRealtors®


